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To Potential Customer Following Up On Meeting

[DATE, ex. Thursday, February 2, 2012]

[RECEIVER’S NAME, COMPANY AND ADDRESS, ex.

Sean Peterson

ABC Co.

123 Lane, Area 456, 
City, State, Pin Code]
Dear [NAME, ex. Seam Peterson],

Further to our recent discussion, I enclose some information about our firm which you may find useful. If you have a few moments, I would also urge you to visit our Website at [URL OF WEBSITE, ex www.________].

I would like to thank you for taking time out of your busy schedule to meet with me. Looking forward to the great opportunities together.

Thank you again for your time and consideration. 
Yours faithfully,

[SENDER’S NAME, ex. Bob Travolta]
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