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Dear

I wrote many times to you over the past three months asking for an explanation on why your company has failed to bring your account with us current.
By avoiding these requests, you are harming your good credit record you had been maintaining previously with our company. Furthermore, you are incurring
additional expense for your company and to us. If I don’t hear from you within next 7 days, I will have no other choice but to turn your account over for collection. I am sorry that we will have to take such strong action but I am afraid you left us with no alternative. You can preserve your credit rating by remitting your check today for the amount stated above. Looking forward to your reply very soon. 
Thanks
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