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123 Lane, Area 456, 

City, State, Pin Code


May 19, 2012
(Mention Recipient’s Address Here)

Hello.

I heard about (name of the company) through (name of the reference). Our company is an established member of the business community, but doesn't afford me the opportunity to meet with people outside our industry.

In order to broaden my contacts within the community, I would like to become a member of your organization. I'm very interested in getting together on a regular basis with people that share the challenges and joys of running a business. Please send me membership information and any background material in detail you might have. I look forward to hearing from you soon.

Warm Regards,

Peter Smith

encl: (List of enclosed items goes here)
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