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To:

[Managing Director]
[Bright star Computer Networks]
[Columbia]
[February 22, 2012].

Dear Sir/Madam,

I am glad to inform you that I accept the job of [Sales Manager] in your organization. I am looking forward to a challenging and successful career in [Bright Star].

As I mentioned earlier, I will be able to join the work from [April 1, 2012].

Warm Regards,

Thanking you,

Yours truly,

[Tim Williams]
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