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Receiver’s Name
Receiver’s Designation
Company Name
Dear Mr. /Ms. /Mrs. (first name of the receiver),

Thank you! This is with intense pleasure to receive the confirmation of the job. I am writing this letter with reference (talk about reference clearly) to confirm the acceptance of your offered (mention details of designation) job. I will be glad to join your company (name of the company) at the earliest. I am sure this job will have a lot challenging opportunities for me to prove my candidature and I assure you will not regret your decision.

Please let me know in advance if I need to submit any documents. You can contact me regarding any query on my (provide your mail id and phone number.)

Thank you once again for considering my candidature for this position.

Thanking You,

Yours Sincerely,

Sender’s Name
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